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PARENT TEACHER MEETINGS POLICY  

 

Aim of the meetings: 

Parent Teacher Meetings are organized to give parents the opportunity to 

interact with all the faculties of the institution. 

 

Purpose of the meetings: 

• Faculty will give factual information to parents based on their records to date. 

• Parents hear how their child is doing (progressing) in all subjects. This 

includes areas of success and areas that need improvement. 

• Relevant personal information can be shared by parents to enable the 

faculties tp better understand and support   the student in College. 

 

Expected Outcomes: 

• Parents have factual information to discuss with their child in order to 

help him/her do better in college. 

• Students get more support from faculty and parents as a result of information 

shared at the meeting. 

• Other supports (if required) are put in place for the students. 

• Students reach their academic potential and get maximum benefit from their 

time in college. 

• Thus, parents and faculty as a team work together which for helps in all 

round development of the students. 

About Parent Teacher Meetings 

• The date of the Parent Teacher Meetings will be set by PTM 

Committee  at the beginning of each academic year. 

• Parent Teacher Meetings will be planned and organized both in both 

online and offline mode twice in a year for each year separately after 

every 1st and 2nd internal assessments, to ensure that parents have a 

positive experience for all concerns. 
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• Parent Teacher Meetings will take place during college working hours i.e. 

from 9:00am to 3:30 pm. 

• Student may attend the meeting with their parents/guardians. 

• Faculties have the option to meet with the parent alone or with the parent and 

student if necessary. 

• Class Representative will be available on the day to help ensure the 

smooth running of the meeting and to assist parents at the meeting. 

• Meeting time with teachers should be kept to a minimum 10-15 minutes. 

 

In advance of the meeting: 

• Parents will be notified of the Parent Teacher Meeting in advance through 

SMS or e-mail. 

• All teachers will promote excellent attendance of their students at the 

meetings. 

• A text message will be sent as a reminder messages, to the parents the day 

before the PT M. 

• Parents are encouraged to contact the college if unable to attend for 

genuine reasons or if any unforeseeable circumstances arise on the day 

of the meeting. 

 

After the meeting: 

 

• Attendance at the PTM will be recorded. 

• Annual targets for attendance will be set and monitored. 
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